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To The SJISU Housing Community,

Hello! My name is Crystle-Day Villanueva and | am running for the Residence
Hall Association position of Vice President of Administration. I am currently a senior at
San Jose State majoring in Recreation with a focus on Commercial Tourism, and a
minor in Musical Theater. I was onginally hired as a mid- year Resident Advisor in
Campus Village Building B for spring 2008. In summer 2008, | became a Summer
Housing Assistant in Campus Village Building B. 1 am presently a Themed Community
Resident Advisor in Joe West for the 9th floor Arts Village.

Thoughtout my opportunities in working for housing, I have gain much knowledge
about our housing system, and have kept constant interaction with the housing community.
I have met amazing individuals who have guided me through my transition as a Resident
Adwvisor. I have developed a better understanding of the needs of the residents, our fellow

staff members and of myself. I have also acquired valuable skills within this process, such
as time management, which have led me to be successful in my community.

I am very interactive individual and because of it, I have made strong impressions
on those | meet. | am not afraid to speak my mind, vet | am also very open to criticism.
My strongest aspects are passion and dnve. | try my best to do anything and everything
with enthusiasm and a smile, I believe that constant communication is the key to being
successful. Never hesitate to help others when needed, and never be ashamed to ask for
help. It is with this mindset that I believe that I can contribute to be a valuable member of
the Residence Hall Association as the Vice President of Administration.

Sincerely,

Crystle-Day Villanueva
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Goals
What | strive for... N e
EWS r
New Za;oat

Since, I have experience with photo shop 1 hope to give the newsletter a new look.
I plan to tone down some written news into more direct points and summaries. | then plan
to balance out the written news with some encouraging visual aids to emphasize on the
points, The visual aids wall also assist on catching more attention,
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I would continue to have the newsletter produced monthly. 1 would also ensure
that each newsletter is themed based and related to each month it is produced. Lastly, |
would create a standard outline for each newsletter so that it remains consistent. Some
examples I would like in each 1ssue but are subjected to change are; something interactive
{quiz, test, crossword etc.), monthly challenges (dare to stay fit etc.) and secret resources
on campus (phystcal trainers etc.).

Kegident contribution

[ aim to get residents, to not only read the newsletter, but to also participate in it.
I plan to create a section in the newsletter titled: “Expression Impression”. This section
would allow residents to turn in their visual and written creations. This can include;
photography, illustration, poetry, short stories and so forth. 1 would also challenge
residents to base their creations on the theme of the newsletter
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I intend on continuing to produce the newsletter as electronic forms only. To

advertise the newsletter, I will place only one hard copy in each building’s front desk
I will further continue to have a signup sheet for the RHA newsletter.

Quorum

Apends/ Mirates
I want to create a table of contents for each minute to create organization, as well

as, make it easier for people to scroll through. I also plan on filling in the minutes with
more highlights and color to distinguish each section clearly.

Tine Commtre™
* Classes: 12-15 Units
*Work: Mix 106.5, KBay 94.5
10-20 hours aweek ( mosthy weekends)




Experience

I have worked in multiple diverse environments over the years. Although the majonty
of my experience involves programming, never underestimate the amount of paper work
required to facilitate these programs. In each work atmosphere 1 was exposed to several
levels of administrative work. As a result, I have become intensely detail oriented,
developed a higher level of organization and have discovered balance with time
management skills. The following is the breakdown of my admunistrative experience.

Themed Community Resident Advisor
KJK ” f%a&’/{} Summer Housing Assistant

Resident Advisor

- 7- & ,e A - Documentation of Incidents (Judicial Action)
- Program Tracker (Think Tank)
-SHA - Front Desk Check Outs (Microsoft Excel)
et - Room Check Ins/Quts (RMS)
/P A - Money Requests (Hall Gov, RHA, TCRA commutiee)
i - Programmung Expectation Outhine
- Liability Forms - Room Inventories

L - Insurance Forms - Maintenance Requests

- Donation Letters . Finalization of maintenance requests

Program Instructor

Counselor *Therapeutic Recreation® Camp Coslanoan
e . Vi Sermices)

- Facilitate Program Layout and Objectives

- Camper Evaluations . Medical Log Pm fegtoastor

- Camper Awards - Labiality Forms and Loanselor
- Seizure log - Injury documentation

Accomplishments
Further Administrative *OTM= Of The Month ~ *POY= Program of the Ycar

Experience Includes. . .
Oct 2008- Community OTM Arts Village
- Head of Green Room

(SJ Holiday Parade) Aug 2008- Resident Advisors OTM TCRAs

July 2008- Resident Advisors OTM SHAs
May 2008- CHALC Scholarship POY “Night of Flight”
April 2008- Hall Gov Ambitious POY “Night of Flight™
*See attached Resume Apnl 2008- Restdent Advisor OTM

- Stage Manger
(Company One SISU)
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SY Housing Accomplishments

Themed Community Resident Advisor, Joe West Fall 2008-Present
Similar duties as Resident Advisor with additionof....

Head of 9= Floor Ants Village

Organize TCRA Retreat

Promote on Preview Day & SpananDay
Ensures all programming fits with theme
Weekly Socials

Mandatory Month Floor Meetings
Manages Community Mentors

Summer Housing Assistant, C\'B Summer 2008
Smmilar duties as Resident Advisor with additionof. ...

¢ Only one Active and Passive Program
¢ Designated admimastration work
¢  Ensures clear and consistent room inventones
®  Assists n finahzation of mamtenance requests
Resident Advisor, CVB Spring 2008
¢ Facilitates$ active programs and 3 passives
® Supervises building on rounds
¢ Files incident reports
¢ Designated Front Desk hours
i ¢ HealthandSafetv Checks
1 Additional Work History
. Seasonal Program Instructor Camp Costanoan November 2007 Apnl 2008
‘ & Counselor Via Services Santa Clara, CA
Program Specialist Children's Discovery October 2006- Jan 2008
Museum, SanJosze, CA
Sales Associate RITZ Camera, July 2005-May 2006
Fremont CA
On Call Event Assistant Sophie’s Stress Oct 2005-Oct 2007
Free Soirées San Francisco, CA
Further Experience
Head of Green Room SJ Holiday Parade City of SJ2008,'07
Stage Manager Company One SJSU Janie Scott 2007-°08

One Air Personality KSJS 80.5 SJSU RTVF department Summer 2006







